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When you click on your ZOOM link (see 
above), or paste the url into your 
browser, ZOOM has a slight delay of 
verifying your USC certification. Just 
wait for the next screen to pop up.

DO NOT click on sign in



Click open link



Be patient, you will be 
sent to the ZOOM room in 
a few seconds



Click on “Join with Computer Audio”



USC Gerontology Zoom instructions

You have three  
viewing options
1.Minimize, which 
is a dash “ - ”
2. Gallery view 
(shown to the left 
in the screen 
capture) and,
3. Speaker view

When you put your 
curser over the 
viewing icon it 
shows the option 
of going to the 
other view (in this 
slide you can see 
the “Speaker 
View” pop-up 
when you scroll 
over the icon.



This is “Speaker 
View” and it 
shows the 
screen of who 
is talking. 

When you put 
your curser 
over the 
viewing icon it 
shows the 
option of going 
to the other 
view (in this 
slide you can 
see the “Gallery  
View” pop-up 
when you scroll 
over the icon.



The chat Icon (blue arrow above) shows 
the number of chat entries, you click on 
the chat icon to view the chat, and you 
click on the chat icon to get out and see 
the full screen of the speaker or in Gallery 
View, the Gallery of participants



Chat entries disappear during your 
live ZOOM session, but they are all 
retained in your recording



Click on the green “Share Screen” icon to share your screen



Toggle “share computer screen sound” and “optimize screen for sharing for video clip” to get the best screen 
resolution and watch videos. You will not see your image talking, but everyone else will in this mode. You can see 
your image if you do not have “optimize screen for sharing for video clip” on.

Basic Mode is easiest and best



ZOOM tip – have breaks, put on music (see playlist above), bathroom breaks, water breaks



Create breakout rooms by clicking on this icon, this pop screen will happen. It is easiest to use “automatic” 
random distribution of participants at first. You can reassign students to other rooms later and then download a 
csv file of the distribution you have created. This csv file can then be uploaded into your Zoom Meeting 



This is the screen your students and 
TA’s will see when you creat your 
breakout rooms. They click “Join”



You can reassign people 
after creating the 
rooms

You can use breakout 
rooms for office hours 
when multiple students 
are waiting to talk to 
you individually



No need for a 60 
second countdown

You an reassign people 
after creating the 
rooms

You can download a csv 
file of “breakout room 
assignments” that can 
be used in the future by 
uploading the csv file. 
Find this by clicking in 
the “options” tab



You can jump in and 
out of break out rooms 
& students can request 
you to join their room 
in their menu once 
they join the room



You can make your teaching assistants or co-instructors “Co-hosts” by doing the 
following:

Go to “Participants”
Find the TA’s name
Click on the right tab “More”
Click on the make “Co-Host”

Then, when they get assigned to break out rooms, the TA’s can jump between rooms
1. Warning: if the TA leaves the breakout rooms to go to the main room they 
cannot get back into the breakout rooms.
2. Text the professor or personal chat the professor if this happens.
3. The professor returns to the main room, and then they can re-assign you 
as a “co-host” to go back into the break out room. You will now, as a TA be 
mobile to move between break out rooms again. 

See the steps in the following pages:



This menu pops up when click on the “participants” tab in the ZOOM taskbar
1. Find the name of the person you want to make co-host, click on “More>”



A drop down menu appears when you click on “Moore>”, click on “Make a co-host”
1. This way the TA can move from breakout room to breakout room and also they can share 

their screen in the main room



Tell students they need to download the ZOOM app for their smart phones, Mac, PC

Three simple steps, students need to follow: 
1) Download the Zoom app
2) Log into Zoom using SSO (single-sign on option) that puts them to Shibboleth from the 

app, not the browser
3) Then, enter the Zoom room 
- through the Zoom Pro Link in Blackboard 
- a meeting link if that is the way you want your students to enter 



How to Remove Zoom Bombers
https://www.youtube.com/watch?v=o_kuMlJtZCs

https://www.youtube.com/watch?v=o_kuMlJtZCs


Click on 
the three 
dots in the 
ZOOM 
bomber’s 
image in 
the upper 
right 

corner . . . 

Scroll 
down and 
click on 

Remove

Click on

OK



1. Consider using “Collaborative” discussions, quizzes and 
exams using ZOOM Breakout Rooms

2. Use shared Google Drive to encourage student 
collaboration on projects



https://www.teachingprofessor.com/topics/resource-
collections/studies-with-practical-implications/collaborative-
testing-improves-higher-order-thinking/

https://www.teachingprofessor.com/topics/resource-collections/studies-with-practical-implications/collaborative-testing-improves-higher-order-thinking/


Example of students 
completing a timed 
collaborative exam in a 
“Breakout” Room



Accessing recorded ZOOM lectures 
stored in the ZOOM cloud

There are some changes from Spring semester in accessing your recorded lectures 
you should let your students know about.

1. When the access the recorded lecture (ZOOM url) they will find a security 
access page.

2. Putting in your USC Email and password does not work, it generates an error
3. Tell them to scroll down to “Sign in with SSO”

a. They need to enter USC and click on “Continue” and that should get them to 
the lecture.



You automatically get 
this email if you elected 
to record your ZOOM 
lecture (in their cloud)

Click on the url to get 
to the lecture



Clicking on the url or copying the url
into your Browser will take you to 
this page.

If you put your USC email address 
and your password in here you get 
an error message, 

So, 

Go down and click on 
“Sign in with SSO”

It takes you to the next page



Type in “USC” hit continue

And you SHOULD get in.


