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[bookmark: _d3pd7f8zrksm]Blackboard Course Site Review Checklist
	The USC Leonard David School of Gerontology has developed a model design for Gerontology Blackboard course sites and this Checklist to assist faculty in developing consistent Blackboard course sites for gerontology courses. 


	Instructions for Use
Mark as present all checklist items present on the Blackboard course site.
If necessary, add any missing items to the Blackboard course site.
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	BLACKBOARD COURSE SECTION
	RECOMMENDED 
	INCLUDED?

	Course Banner
	Include a course banner that has the course name, the instructor, and any TAs (include photos and titles of instructor and TAs)

To add a Banner, go to Course Management in the course site, select Customization, select Teaching Style, and add a new Course Banner by uploading a .jpeg, then hit Submit.

You can also customize the Menu style colors by selecting the background color and text color (if you want USC colors, you can use the drop down menu to select Dark Faded Red for the background, and Yellow Yellow-Orange for the text color). 


	


	Syllabus
	Upload your Syllabus to the syllabus content area. 
	

	Assignments
	Add to the Content folder
	

	PowerPoints
	Add to the Content folder
	

	Readings
	Add to the Content folder
	

	USC Zoom Pro Meeting (Zoom Lecture Recordings)

	This folder should be automatically created for your course.  Confirm that your recordings are posted there, and communicate with your students so that they know where to find the recordings.
	

	Announcements
	When you send e-mails to the class, the best practice is to use the Create Announcement tool, draft the announcement, check the box to “Send a copy of this announcement immediately”, and click Submit to finish.  This will make sure that a copy of each e-mail is posted on the Announcements page and is easily available to students later in the class.  
	

	Grade Center
	Grades should be posted on Blackboard regularly.  Best practice is to include a Weighted Total so that students know their grades in the class at all times. 
	



Blackboard examples:
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Within each weekly assignment folder, you can create folders for reading assignments, quizzes, discussions, and any other assignments for that week.
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Week 1 - Assignments 1 - Why Population Aging Matters, part 1 - Start Monday August 17th, Due Monday August 24, 2020

Week 2 - Assignments 2 - Why Population Aging Matters, part 2 - Starts Monday August 24, Due Monday August 31, 2020

Week 3 - Assignments 3 - PEW Research Center - Generations and Demographic Trends - Starts Monday August 31, Due Monday September 7, 2020

Week 4 - Assignments 4 - Theories of Aging (Biology) - Starts Monday September 7, Due Monday September 14, 2020





